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Chief, Pinance Division * 21 Japumry 1955
Chief, Payroll snd Travel Brsnch
Discussions with Colonel Lane

Colonel lane $ndicated that with his years of experience he Pe1%
mﬁwﬁﬁmnmﬂmlmmtosmtﬁ&,m.
they were pretiy much the same in Governomemt offices. I agreed that
W,Wmtmw,MMmmiwmmim
were complicated above sveruge by the type of job the Agency has been

25X1C

"~ memts necessary beosuse of dsiays in receipt of inforsmtion; ete. J
said he could fully sppreciate these operating problems.

The functions of | | were deseribed to him as audit 25X1A
of vouchers, meking sdvacees, follow-up on sdvances, payment for trane-
portation funished, obtaining refunds on umsed tickets, audit of :
Wmmm&wmwm, general
processing and control of documents, ete.

th&nhimmm#mmwm
of the T/0 for the Branch, mmber of psople asctively on &aty, recrmitment
dalays, etc., hs asked to mmet the entire staff of “bs Brwach.

In going through the offices, he cceassionally looked st pspers on
s employes's desk such as o perscmmel ection. leave card, pay record,
and chenge notice, and asked a guestion or so of the individual about
the particular document. He was {nterested in the posting of the in-
ffviduel retiressnt credits for the ysar. A guesticon wes raised about
the retention of the Form 2606 after its useful period had been served.
It vas expiained that it is necesssry to retain the records for reeoneiliation

at the end of the year and for a considersbie time theresfter

in order to answer freguent gquestions which arise after ssparstion of
the individunl. (Bote: We have more ol retirement yecords on hand than
would normally be currently required because of the efforts put forth
iast year to completely reconcile the old retirement records. The
retirement cards are listed on Records Control Sshedule as "Demporary.
Dispose when retirement dsductions ave balanced.”)

¥hils in the e et and talked to two representatives
of the Asiit Office possible problems in auditing the travel
vouchers. He also looked st travel voucher form in current use and

the Bequest for idvence. -
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ummmm submitted. &WWW
on duty were sufficient o kesp wp with the work and I indicated thet we

of a fuld Ifﬁ. Hs agreed thai experienced

25X1A
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